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JlUpeKTop IMIKOJIbI

IMAPOJIBHASA ITIOJIMTHKA B MOY

«I'opekananckasa OOLI»

1. HABHAYEHMUE " OBJIACTb IPUMEHEHMUWSA

1.1. Hacrostmas ITaponpras momutuka MOV «'opekananckas OOy (mamee — [Tommrrka)
ABJISIETCS BHYTPCHHUM HOPMAaTHBHBIM JOKyMEHTOM.

1.2. Hacrosmuii TOKyMEHT oIpeesisieT TpeOOBaHUS K MapOIbHOM 3alliTe PeCypCcoB, BKIIOYAs
TpeOOBaHNs K MapoIsiM, MTOPSIIOK NX TeHEPALUH, I3MEHEHHUS U HCIIOIb30BaHNUS.

1.3. Ilenp Hactosmel [lonuTukY — MUHUMH3ALMS pUCKAa HECAHKLIMOHUPOBAHHOIO JOCTYMA K
nHpopmannoHHsM cucteMam MOY «"opekamanckas OOILL» 3a cuet ucmonp30BaHus
cnabocTei B OpraHu3alyy napoibHOM 3aIUThI.

1.4. Hacrosimas [TonuTtika pacnpocTpaHsIeTcs Ha BCE 3JEMEHTHI HH(POPMAITMOHHBIX CUCTEM
MOY «I"opekananckas OOILl», a Takke Ha TPETHUX JIUILI, HCIONB3YIOIIMX W/
obcyxuBaroiux uHpopmarmonueie cucteMbl MOY «I opekananckas OOILD». [Tpu
BHEJIPEHUU HOBBIX M MPU MOJICPHU3ALUH CYIIECTBYIOIIMX JIEMEHTOB HH(OPMAITHOHHBIX
CHCTEM, JTOJDKHBI yUUTHIBAThCS BCE MOJIOKEHUS HacTosmel [lonutuku.

2. TEPMUHBI, ONNIPEJEJEHUSA U COKPALLIEHUSL

B HacTosimem 10KyMeHTe HCIIOIb30BaHbI CIeAYIOINE TEPMHUHBI, ONIPECICHUS U COKpAICHHS:
Wb — undopmarmonHast 6€30MacHOCTb.

WHdopmannoHHbIe pecypChl — OTACIbHBIC TOKYMEHTHI U OTAEIbHBIE MACCHBHI IOKYMEHTOB,
JIOKyMEHTBI 1 MAaCCHBBI JIOKYMEHTOB, a TaK)Ke WHasi HH()OPMALHsI, COAEpIKALIHECS B
nH(OpPMaLMOHHBIX cucTeMax (OMOIHoTeKax, apXxuBax, GoHIax, OaHKax AHHBIX, IPYTHUX
MHQOPMALMOHHBIX CUCTEMAX ), a TAaKXKe HHPOPMALMOHHBIE CHCTEMBI M X JIEMEHTHI,
cITy>Karue Jjs 00paboTKu JOKYMEHTOB (MHPOPMAIIIH).

CYB/] — cuctema yripaBieHus 0a3aMu JaHHBIX.

®UO - paMunus, ©Ms1, OTIESCTBO.

3. OCHOBHBIE NOJIOKEHUSI

3.1. Bce yuerHble 3anucH (BKIIOYas CHCTEMHBIE, CITy)KEOHbBIE U YUETHBIE 3allUCH T0JIb30BaTEIICH
Y aIMUHHCTPATOPOB) B CUCTEMHOM M MPHUKIJIQJHOM IIPOrPaMMHOM OOECTIEYEeHHH, a TaK- XKe
CHCTEMBI U CPEZICTBA 3alIUThl HH(OPMAIMH JOJDKHBI OBITh 3alUIIEHbl CTONKUMH METOJIaMH
ayTeHTH(UKamy.

3.2. ITapoutb sIBISIETCS CPEACTBOM 3alIUTH OT HECAHKIIMOHWPOBAHHOTO JIOCTYIA K HH(YOPMALIH

WU K CPECTBaM ee 00paboTKH, XpaHEeHUs, nepeaadn, 1 3G (eKTHBEH TOIbKO IPpH



NPaBHJILHOM €r0 UCIIOJIb30BAHHH.

3.3. B uHopMaIMoHHBIX CUCTEMaX, B 0a3aX JaHHBIX, HA CepBepax, B APYTHX CHCTEMax H
ycrpotictBax MOV «['opekananckas OOIL» nomkHBI OBITE 3a1eiCTBOBAHBI (TIPH HAJIMYUHN
TEXHHYECKOH BO3MOKHOCTH) MEXaHU3MBI, PEATH3YIONINE PUHY TUTEIEHOE UCIIOTHECHNE
MOJIH30BATEISIMU TpeOoBaHui HacTosAmeH [lomuTuku:

* OrpaHUYICHUS] HAa MUHAMAJIbHYIO JUTHHY [1apOJIs;

* [IepUOJIa AECUCTBUS APOJIs;

* 3apeTa Ha IOBTOP HEIABHO MCIIONIb3YEMbIX ITapOoJIeH;

* IPOBEPKH MapoJIeii Ha CI0XKHOCTb;

* OJIOKMPOBAHNE YYETHOMN 3aNMCH IPH MIPEBBIIICHIH YCTAHOBICHHOTO YHCIIA TTOTBITOK
HETIPaBIIILHOTO BBOJIA MAPOJIS;

* 00s13aTENBHYI0 CMEHA IapoIIsl, YCTAHOBJICHHOTO TIOJIb30BATEII0 aJMIHICTPATOPOM
CHCTEMBI, TIPH IEPBOI PETUCTPAINHN TTOJIB30BATENS B CHCTEME.

4. TEHEPAILIMSA ITAPOJIEN

4.1. Ilpu mpegocTaBIeHUH MOJIL30BATENIO MIPaB IOCTyNa B MHYOPMAIMOHHON CHCTEME
aJIMUHUCTPATOP 33JaeT My NIepBOHAYAIIbHBIN TAPOJIb, YHUKAIBHBIH ISl KAXKIOTO
TMOJIB30BATEIS.

4.2. [lepBOHaYaIBHBIN MAPOJIb MEPEAACTCS TOJIB30BATEIIO JIMYHO B PYKH JIMO0 COOOIIaeTCs YCTHO.
3amnperaercs nepeiaBaTh NOJIB30BATEIO 1APOJIb B OTKPHITOM BUJIE IO AJIEKTPOHHOI MOYTE U
JPYTHM OTKDPBITBIM KaHaJaM CBSI3H.

4.3. Ilpu nepBoM BXOJI€ B CUCTEMY MOJIb30BaTEIb 00513aH CMEHUTH MEPBOHAYAIBHBIH [aPOJIb,
3aJJaHHbIIl aJIMUHUCTPATOPOM.

4.4. ITaponu Bcex BHYTPEHHUX T0JIb30BATENEH U aIMUHUCTPATOPOB, HCIIOIb3yEeMbIE B
nHpopmanmoHHbIX cucteMax MOY «I opekamanckas OOLL», 10omKHEI 0TBEYATh
CJIE/TyFOLIUM TPEOOBAHMSM CII0KHOCTH:

* JUIMHA TTapoJIs JOJDKHA OBITh HE MEHee 8 CHIMBOJIOB,;

* IapoJb JOJDKEH COJIePKaTh CUMBOJIBI, 110 KpaltHEH Mepe, U3 TpeX IMPHUBEICHHBIX TPYIIL:

- OYKBBI JIATHHCKOTO ajiaBuTa B BepxHeM peructpe (A-Z),

- OYKBBI JIATHHCKOTO aji(aBuTa B HUKHEM peructpe (a-z),

- mudpsi (0-9),

- cHienMaJIbHbIe CUMBOJIBI M 3HAKH ITYHKTYalluH

(manpumep, ! @#$%"&*(),.?);

*riepuo/ JeWcTBHs mapouist He 6oinee 90 aHeit.

4.5. ITapony TEXHOJIOTUYECKUX YUETHBIX 3alUCeH, JOIKHBI OTBEYATh CJIETYIONIMM TPEOOBAHHUIM
CJIOKHOCTH:

¢ JUIMHA apoJid TEXHOJOTHYCCKUX YUCTHBIX 3ammcei JOJIDKHa ObITH He MeHee 14



3HAKOB;
* APOJIM TEXHOJOTHIECKUX YUETHBIX 3alMCEH TOJDKHBI COJEPKATh B CE0E CHMBOJIIBI

U3 BCEX CJICAYOLINX IPYII:

*OyYKBBI JIATHHCKOTO ali(paBUTa B BepXHEM peructpe (A-Z),

*OyYKBBI JIATHHCKOTO ali(paBUTa B HIKHEM perucTpe (a-z),

suudpsr (0-9),

* CIICIHATbHBIC CHMBOJIBI M 3HAKK TyHKTyanuu (Hanpumep ! @#$%"&*(),.?).

4.6. IIpu BEIOOpE HOBOTO MAPOJIA 3aMpemaeTcs MIKINIECKOe HCIOIh30BaHNE CTAPBIX MapOJICH:
HOBBIH TTapOJIb HE TOJDKEH COBIAJaTh HU C OJHUM M3 MOCIEAHUX 5 (IISTH) paHee
HCIOJIb30BABIIMXCS MTAPOJIEH.

4.7. I1pu BeIOOpE mMapoJel He JODKHA UCTIOIb30BaThCS KaKas-TM00 «CHCcTEMay:

HOBBIH ITapOoJIb HE JOJDKEH OBITh IPOTHO3UPYEM Ha OCHOBE 3HAHMH O MPEIBIAYIINX MapOJIiX,
JaTax UX CMEHBI U T.II.

4.8. [Tonb3oBatenb NODKEH BBIOUPATh TPYIHO MOJ0UpaeMble NapoIy.

IIpu BBIGOpE mapouis 3anpemaercsi:

* UCIIOJIb30BATh B MapoJie MOJAPS/ UAYyIIHe B ajadaBuTe WM packiaiKe KJIaBUaTypbl
cuMBoJHI (Hanpumep, «QWErtyu», «qazxswEDCy», «zyxwVUTS» u nip.);

* UCIIOJIb30BATh B MIAPOJIE OCMBICICHHBIE CIIOBA, CJICHTOBBIE BHIPAYKEHUS WIIH
00IIeyIOTPEOUTENILHBIC COKPAILICHHSI, UMCHA COOCTBEHHbBIC (HA3BaHUs, UMCHA U

(ammnum), B TOM yHcie HaOpaHHbBIE Ha PErUCTPE APYTOTO SA3bIKA HIIH

npeoOpa3oBaHHbIe TpaHCIUTEpaluei (Hampumep, «grapefruity, «Churchilly,

«adminy, «cbentv» (cucrema), «svetofor» u mp.);

* BKJIIOYATh B MapOJIb [IOCIIEA0BATEIILHOCTH U3 TPEX U 0oJiee MOBTOPSIIOIIMXCS

CHMBOJIOB (HanpuMep, «qqqAAA123», «adl111C», «ZZZZaaaal» u mip.);

* BKJIIOYATh B MapOJib aCCOLMUPOBAHHYIO C TI0JIb30BATENIEM HIIM HHPOPMAIIMOHHON
cucremoit uadopmaiuio: DO 1obp30BaTENs WIH €ro OIMKaNIINX

POACTBEHHHKOB, MapKy aBTOMOOWIIS, HACHTH(UKATOP TTOJIB30BATENS B

nH(OpMaLMOHHOI crcTeMe, Ha3BaHWe MHPOPMAIIMOHHON CUCTEMBI HIIH CepBepa 1

T.1. (Hanpumep, «dmitry666y).

5. ICIIOJIb30BAHUE ITAPOJIEM

5.1. ITaposb nomkeH OBITh U3BECTEH TOJIBKO €TI0 BJIA/ICINbITY. 3arperiaeTcs: coooaTs napoib
KOMY OBI TO HH OBLIO, B TOM YHCJIE a/IMUHACTPATOPaM CHCTEM M PaOOTHUKAM YIIPaBICHHS
nHpopmaruzanuu.

5.2. PaGoTHUKH 00s13aHBI 00ECIIEYNTh KOHDUACHIIMAIEHOCTh CBOMX HApOJIei. 3ampeniaercs
pasriiamaTth ¥ repeiaBaTh CBOM MapoiH APYIUM pabOTHHKAM, XPaHUTb IIAPOJI B OTKPBITOM

JA0CTYyIIE, a TAKKEC COXPAHATH AP0 B OTKPBITOM (He SaIlII/IIIICHHOM) BUJC HA MarHUTHBIX



Hocuressix. [Ipu BBoJe maposist Hob30BaTeI 0 He00X0IMMO UCKITIOYHUTh BO3MOXKHOCTD €T0
MOACMaTPUBaHKS TIOCTOPOHHIMH JIMLAMH.

5.3. IIpu nokumanuu pabodero mecra Oojiee 4eM Ha 2 (IBe) MIHYTHI ITOJIE30BATEIh 00s3aH
3a0JIOKAPOBATh CBOM KOMIIBIOTED.

5.4. 3ampemiaeTcs BKIIOYCHHE TAPOJICH B aBTOMaTH3UPOBAHHBIHN IPOIIECC PETUCTPALIHN
(HanpuMep, ¢ UCTIOIB30BAaHUEM XPAaHUMBIX MAaKPOKOMAHA MM (D)yHKIIMOHAIBHBIX KIIABHIII)
6€3 NpUMEHEHNS TOTMOTHUTEIBHBIX MEP 3aIUTHI.

5.5. Ilpu ucnonb30BaHUM BCTPOCHHBIX YUETHBIX 3alIUCEN Ha CUCTEMHBIX KOMIIOHEHTAX
(cepBeprr, CYB/I, ceTeBoe 0bopymoBaHNe, CPEACTBA BUPTYATM3AINH, IPHKIATHOES
poTrpaMMHOE 00ecTieueHne, CpeICTBA 3aIUThl HH(OPMAIIHN) 3alIPEIICHO HCITOIh30BATh
MIapOJIH, YCTaHOBJICHHBIEC IIPOMU3BOJUTENIEM M0 YMOIIAHHIO.

5.6. Bce maponu JOmKHEL OBITH IPUBECHBI K HEYUTAEMOMY BHLy IIPH ITepeiadye M XpaHSHUH Ha
BCEX CHCTEMHBIX KOMIIOHEHTaX C IIOMOIILIO alTOPUTMOB HaIe)KHON KpUNITOrpaduy.

5.7. Tlocne 5 (mATH) HEYAAYHBIX MOMBITOK Ay TCHTH(UKAIMH TT0JIb30BaTEN (32 UCKITIOYEHUEM
BHEIITHUX OJIb30BaTENICH 00YYAIONMX BEO-CUCTEM) €ro yUeTHAs 3aMUCh T0JKHA
aBTOMAaTH4YeCKH OJ0KUpoBaThCs. [IpH 3TOM pa30JIOKMpPOBKA yYETHOM 3aIicH 10JDKHA
BBITIOJIHATHCS .

* MO0 aBTOMATUYECKH, HO HE paHee ueM depes 45 (COpOK MATh) MUHYT TOCTIE €€
GJIOKMPOBKH;

* MO0 BPYUYHYIO CUCTEMHBIM aIMUHUCTPATOPOM.

5.8. IIpu Gonee yem 15-MUHYTHON HEAKTUBHOCTHU TIOJIB30BATENS, JOKHA BBITIOTHITHCS
aBTOMAaTH4ecKasl OJJOKUPOBKa ceaHca. BO3MOKHOCTD MPOJIOSKEHUST pabOTHI T10JIb30BATENS

C CUCTEMO¥ JJOJDKHA ObITh 0OecreueHa Mocie MOBTOPHOT'0 MTPOXOKAEHHS ayTEHTH(UKALINT
(TIOBTOPHBII 3a1IPOC MapoJIsl MOJIL30BATES).

6. I3BMEHEHUE ITAPOJIEN

6.1. Cpoxk neiicTBUS maposeit moIb30BaTeNeil 1 aAIMUHICTPATOPOB CUCTEM HE JIOJDKEH
npeBbimath 90 gHel. Cpok AeicTBUS maposiell BHEITHHX ITOJIb30BaTelei, 00yJaromuX BeOCUCTEM HEe OTPaHUICH.
6.2. BHertutaHOBast CMEHa MapoJis MOJIb30BATENsI CHCTEMBI OCYIIIECTBIISICTCS B CITydae BISIBICHHS
(hakTa KoMIpomeTaruu naposss. CMeHa naposis OoJIb30BaTels IOJKHA TPOU3BOIUTHCS
HEMEJICHHO T10CTIe BBISIBICHUS (PaKTa KOMIPOMETAINH TTapOJIs.

6.3. BHerulaHOBast CMEHa MapoJisl aAIMUHUCTPATOpa CUCTEMbI OCYILIECTBISICTCS B CIIydae
BBISIBJICHUS (haKTa KOMIPOMETAIMH TIApOJIs, @ TAKXKE B CIIy4ae MPEKpalieHuUs TOTHOMOYHUH
aJIMUHHCTPATOpa CHUCTeMBI (YBOJIBHEHHE, IIEPEX0]] Ha IPYTYI0 paboTy U Ipyrue
obcrosrenscTBa). CMEHa Maposis aAMUHUCTPATOPa CUCTEMBI JIOJDKHA TIPOU3BOIUTHCS
HEMEJICHHO T10CJIe BBISIBICHUS (DaKTa KOMIPOMETALUK NapoJIst, WiIH IPEKpaIleHus

IMOJTHOMOYHUH aaAMUHUCTPATOPA.



6.4. Ilepen cMeHOI Mapoist MOJIB30BATENb JOJDKEH NMPOHTH ayTEHTU(DHUKALIUIO.

6.5. B caydae yTpatsl maposis ojIb30BaTEIEM I1apoJib MOKET OBITh 3aHOBO HAa3HAUCH
aJIMHHHCTPATOPOM CHCTEMBI C COOJIIOICHUEM CIIEAYIONINX TpeOOBaHNMIA:

* apoJib, 3aJaHHBIN aJMUHICTPATOPOM, TIEPEAACTCS JIMYHO TT0JIH30BATEIIO;

* [IpY TIEPBOM BXOJI€ B CHCTEMY II0JIb30BaTENb 00s13aH CMEHHUTH MTapOJlb, 3aJaHHBINA
aZIMHHHCTPATOPOM;

6.6. Cpok JeicTBHS Mapoie TEXHOIIOTHYECKHUX YUETHBIX 3aIMCEH HE JOJDKEH IPEBBIIIATh OJHOTO
rozga. [Ipu 3TOM B LeNAX HOBBIIEHHUS YPOBHS JOCTYITHOCTH HH()OPMALIMOHHBIX CHCTEM HE
PEKOMEHAYETCs yCTaHABINBATh TEXHUIECKUE/ TIPOTPAMMHBIE OTPaHUYEHHS CPOKa ACHCTBUS
napojei TEXHOIOIMUECKUX YUETHBIX 3alUCEH.

6.4. AnmuaucTpatopsl nHPopMannoHHBIX cucteM MOY «I opekaranckas OOILL», Bnamepusl
TEXHOJIOTMYECKHUX YUCTHBIX 3aIHCEH 0053aHbI OCYNIECTBIIATH CMEHY HApOJIS OT YIPABISIEMBIX
MMM YYETHBIX 3alicell IPH MOCTYIUICHUH 33aHusI Yepe3 aBTOMAaTH3NPOBAHHYIO CHCTEMY
MOCTaHOBKH 3a/1a4. Kaxast cMeHa napoJisi TeXHOJIOTHUECKOH yUeTHOM 3aIMCH JIOJDKHA OBITh
3auKcHpoBaHa B aBTOMaTU3UPOBAHHOM CUCTEME TIOCTAHOBKH 3a/1ay.

7. OTBETCTBEHHOCTb

7.1. Paboraukun MOY «I'opekaunanckas OOLL», ucnonp3ytoiue nHGpopManuoHHbIE PECypChl,
HecyT nepcoHanbHy0 OTBETCTBEHHOCTH 3a COOIIOIeHIE HAcTOs el [TonuTrKy, a TakKe 3a BCe
JIEWCTBHS, TPOM3BEICHHBIE B HH(popMannoHHbIX cucteMax MOY «['opekananckas OOL» ¢

HCIIOJIB30BAHUECM UX yquHoﬁ 3allrCu U mapoJisd.
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